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Panes Wee Be 


000/16 MMB 73-80, STATINTL 


rere 
MEMORANDUM FOR: Ofrector of Personnel 
VIA : Chief, 800 Fersonnel 
SUBJECT : Request for Salary Adjustment for 
MH1Ss 


a clerk-typist, entered on duty in the 


nae Stoo 1. On 4 February 1973, she was 
ectian of the Ce 
mai nage and South Asta OTVISTOR where she coos 


aie une cyping, filing, an tient keaping for two operations offi- 
cers and one Inteltigence analyst. She also assists with the CE carding 
and records keeping as well as serving as a general office asgistant 
{nand-carrying priority materials to othar buildings, routing incoming 
materlals, éte.) 


1. Miss 
Agency 21 Januar 
assicned to tae 


2. The Chief of the  cacprmacripciiarcan rim ieee states that STATIBITL 
“MISS nerforns her assiqned cutie highly sroficient manner. 
She 1s miigent, eacer to learn and to please, and has a very good 


attitude toward her job and the Agency. Her typing ability is above 

average and while sone typists are prone to making errors when under a 

deadiine, Miss BBP is not. She is personable and well-liked by her 
colleagues. " 

STATINTL 


* Oa Es ay, 4a £ uf ; a aS 
3. From January 1867 until Mey 1971, Niss was employed a STATINTL 


a dantal assistant by the Cenartment of the Arm 
She was a GS-04 step 3 at the time of her resignation in May 1977. Al- 
though only a minor portfon of her duties as a dental assistant involved 


clerical work suchas typing and filing, we request your approval undar 
the provisions of a a retroactive salary adjustment to 
GS-04 step 3 effec oh trance-on~-duty date in the Agency. 


STATINTL 
Chief, NE STATINTL 
CONCUR: . 
Chief, Db0/PersomeT eras Date fo 
APPROVED: 
/s/ John F. Blake 24 AUG 1973 
CTS, aL Date 
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hc PS A : 
SENDER WILL CHECK CLAS CATION TOP ANO BOTTOM 


UNCLASSIFIED | | CONFIDENTIAL | | SECRET 


OFFICIAL ROUTING SLIP 


NAME AND ADDRESS INITIALS 


4 
ie aie 
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we 


INFORMATION 


1/11/76 


(40) 


FORM NO. Use previous editions 4 GPO: 1974 © - 535-857 
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__ _ SENDER WiLL CHECK CLAS: CATION TOP AND BOTTOM 
UNCLASSIFIED | [| woNFIDENTIAL | | SECRET 


OFFICIAL ROUTING SLIP 


NAME AND ADDRESS 


4 1} 


|DISPATCH —s |__| RECOMMENDATION 
| |COMMENT _{| [rue Ts Revurnn 
| _[eoncurrence _— | _—| INFORMATION | [SIGNATURE 


I know this is heavy reading, but would 
you please have Review Staff look into 
it and distill it down in such a way 

that responses can be prepared, After 
you have drafted the responses, please 
send them to me for review. Thank you. 


FOLD HERE TO RETURN TO SENDER 
ESS AND PHONE NO. 


DATE 


DD rele, 3 OY 1976 
UNCLASSIFIED | | CONFIDENTIAL [ [| SECRET 
FORM NO, 237 Use previous editions #USGPO: 1976 ~ 202-953 (40) 
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